[image: image1.jpg]


                                       
              Job Announcement
JOB TITLE:                           
 Licensed Practical Nurse (LPN) / Medical Assistant (MA) 
DEPARTMENT:                     
 Upper Skagit Health Clinic
IMMEDIATE SUPERVISOR:     
 Health Clinic Manager and Medical Provider for Patient 






 Care 
CLASSIFICATION:                    
 Services
HOURS:                                 
 Full Time
SALARY:



 $36,520 - $39,520 DOQ

Opens:
February 17, 2011

Closes:
March 7, 2011

Applications can be obtained at the reception desk from 8:00 am to 4:00 pm, Monday through Friday at the Upper Skagit Indian Tribe, located at 25944 Community Plaza Way, Sedro Woolley WA 98284. Applications may be hand delivered or mailed, “Attn: Jennifer Washington”. Please attach letter of interest, resume, and letter(s) of recommendation to the Tribal employment application. You can also email jenniferw@upperskagit.com
General Description:   The Licensed Practical Nurse (LPN)/ Medical Assistant (MA) will provide direct patient care services to accomplish the individual patient plan of care using current practices to safely and efficiently care for patients with subtle and sometimes unidentified needs.   This position will support the operations of the Upper Skagit Health Clinic and programs under the medical guidance of the Clinic Physician. The (LPN)/(MA) will assist in the collection of patient health care data for billing purposes and assist the Clinic Physician in patient evaluation and plan of care.  This position will work collaboratively with the Clinic Physician and Clinic Manager. 
MINIMUM QUALIFICATIONS:
1. Must have current LPN license and certifications or Health Assistant license and in good standing with licensing agency.  
2. Must have a minimum of two (2) years in a similar ambulatory clinic.  

3. Experience in diabetic foot care.   

4. Demonstrated knowledge and experience conducting physician assistant medical procedures.
5. Demonstrated knowledge and experience maintaining patient records to include proper diagnosis coding for patient billing. 

6. Experience caring for elderly patients.  

7. Must have knowledge of office procedures, skills such as typing, computer capability to include familiarity with Microsoft Office programs, good oral, telephone, and written communications skills, including filing procedures and ability to follow system set-up for patient filing.  

8. Must have experience or ability to learn with computer programs for tracking health care information, RPMS / EHR. 
9. Must maintain H.I.P.P.A. compliance

10. Must have current Basic Life Support Certification

11. Must have the ability to work in a multi-tasking environment with regular interruptions, and accomplish tasks timely with quality assurance standards.

12. Must be dependable and able to work independently with little supervision

13. Must be professional at all times wearing medical scrubs uniform.

  14. Ability to attend training sessions and when necessary.

    
  15. Must have a valid Washington State Driver’s License and be insurable.

  16. Must have dependable transportation. 
        17. Must pass a pre-employment drug test and criminal background check.
The Upper Skagit Indian Tribe has the right to change the description at anytime. This position is subject to the Preference Policy of the Upper Skagit Indian Tribe. The statements contained herein general details as necessary to describe the principal function of the job, the level of knowledge, and skill typically required, and the scope of responsibility. However, these should not be considered an all inclusive list of work requirements. Individuals may perform other duties as assigned including work in functional areas to cover absences or relief, to equalize peak work periods, or otherwise balance toe work load, this is an at-will position.



